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Contact List 
School office hours are from 8:00 a.m. to 4:30 p.m. 
After school hours, you may leave messages on the appropriate voice mail, in the event of an emergency, you 
should call the Administrator on Duty (AOD) at 518-365-9762. 

Main Number 518-794-6000 (8:00 a.m. - 4:30 p.m. during the school year) 

If you have a question, please feel free to call. All numbers begin 518-794- 

Academics Mika Saarela x6017 saarelam@darrowschool.org 

Academic Mentorship Program Libby Doan x6014 doanl@darrowschool.org 

Admissions Office Nicholas Forcier x6008 forciern@darrowschool.org 

Advancement Office Lawrence Klein x6011 kleinl@darrowschool.org 

Athletics Don Singleton x6015 singletond@darrowschool.org 

Business Office Melissa Gardner x6051 gardnerm@darrowschool.org 

College Counseling Libby Hux x6003 huxl@darrowschool.org 

Dean of Students Kate Johansen x6018 johansenk@darrowschool.org 

Administrative Assistant to the Dean of Students Lisa Leary x6016 learyl@darrowschool.org 

Event Registration Sarah Frederick x6555 fredericks@darrowschool.org 

Head of School Simon Holzapfel x6005 holzapfels@darrowschool.org 

Health Services x6013 

School Counselor Joanna Lightburn x6064 lightburnj@darrowschool.org 
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Mission Statement 
At Darrow School, we are dedicated to serving students with diverse backgrounds and abilities, building on 
each student’s individual talents and interests to inspire enduring confidence for success in college and in life. 

Our challenging and individually focused college-preparatory curriculum features a unique combination of 
classroom instruction, hands-on learning, and environmental consciousness. Our beautiful mountainside 
campus, a National Historic Landmark, is rich in its Shaker heritage and provides an ideal setting. 

CODE OF ETHICS 
As members of the Darrow School community, it is expected that all students and all staff will consistently 
honor Darrow’s core values: 

Respect 
All members of the community will treat each other with dignity and respect regardless of age, gender, religion, 
ability, social standing, appearance, or any other individual difference in recognition that our uniqueness makes 
our community beautiful.  

Growth 
All members of the community work to build and maintain an environment appropriate for the intellectual, 
physical, and social growth of themselves and their peers in and beyond the classroom. 

Responsibility 
All members of the community must remain consistently dedicated to their individual role: Staff are entrusted to 
be professional while nurturing the positive relationships that are a significant component of this community’s 
shared experience. Concurrently, students must be committed to taking advantage of the educational and 
experiential opportunities provided by participation in Darrow School’s diverse programs, and will support 
others in their learning journeys. 

Awareness 
Recognizing that good decisions foster safety and well-being, all members of the community will remain 
informed of policies, regulations, and standards so that all decisions are invariably guided by a thorough 
understanding of expectations, integrity, and responsibility. 
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Academics and Co-Curricular Programs 
The process of learning is the lifeblood of a school and the very reason for its existence. Members of the faculty 
have worked hard to create an environment that will foster the growth of a community of learners. We are all 
learners, adults and students alike. Acceptance at Darrow is an invitation to join this community of learners in 
order to expand horizons and deepen experiences. We at Darrow hope students will take advantage of the many 
opportunities that surround them. 

Students are responsible for prompt and thorough preparation of assigned academic work. If a student finds that, 
with conscientious effort, they consistently cannot complete class work, they should talk with their teacher or 
Advisor before falling behind in the course. All teachers are ready to help students do their best work. Students 
should make an appointment with a teacher when they need extra help. 

Academic Program 
Courses and Credits 
Most core courses at Darrow are year-long, and electives are usually semester-long. Successful completion of a 
year-long course earns 1.0 credit at the end of the school year. Successful completion of a semester-long course 
earns .5 credit at the end of the semester. Final grades are computed as an average of the two semesters and 
final grades and become part of a student’s permanent transcript. 

Course Changes 
Course changes may be made only with the permission of the Director of Studies during the Drop & Add 
Period. Under special circumstances, students may withdraw from a course after the Drop & Add Period with 
the permission of the Director of Studies, and will have a grade of W/P (withdrawn/passing) or W/F 
(withdrawn/failing) included on their transcript depending on their average at the time of withdrawal. No credit 
is given when students withdraw from courses. 

Diploma Requirements 
Darrow diplomas are awarded to students in good standing who have successfully met the graduation course 
credit requirements. The Director of Studies may waive this requirement under certain circumstances. In 
addition, students must have attended Darrow for one academic year, and have earned at least five credits at 
Darrow. 

Credit Requirements 
Graduation requirements for a Darrow diploma comply with, and in some cases exceed, New York State 
requirements. In total, students must earn 20.5 academic credits, plus 1 credit of Physical Education, which 
reflects participation in Darrow’s sports program. A requirement may be waived by the Director of Studies 
under special circumstances. 

 Required Discipline Credits: 

● English   4.0 
● Social Studies   3.0 (one credit of U.S. History) 
● Mathematics   3.0 (including Geometry and Algebra II) 
● Science   3.0 (minimum one “lab science” required) 



● Language   2.0 *  
● Visual/Performing Arts   2.0 
● Physical Education/Sports        1.0 (see “Physical Education and Sports Block”) 
● Health   0.5 (received through grade level programming) 
● Financial Literacy   0.5 
● Electives   1.5  
● Total = 20.5

* Many colleges require both credits to be in the same language.

Grade System 
Both academic and effort grades are reported each quarter and as described below. (Academic grades are 
reported on the A–F system, with an effort grade.) In addition, the Grade Point Average (GPA) is computed 
each quarter to determine Honors and High Honors status.  

Good Standing 
A student in good standing passes all year-long classes and spring semester classes and is not on Academic 
Probation at the end of the quarter. 

Progress Reports/Grades and Comments 
Reports of academic progress are sent to parents or guardians throughout the year via PEGS, Commendation 
and Difficulty notices, and through personal contact with advisors and teachers. Formal Grade and Comment 
Reports are sent out at the end of each quarter.  

Effort Grade System 
The following guidelines form the basis for each teacher’s effort grade evaluation: 

“E” effort: The student is making exceptional effort for this class. They are demonstrating a desire for 
             learning through personal initiative far above class expectations. 

“S” effort: The student is making an acceptable level of effort for this class. 
“U” effort: The student is making an unacceptable level of effort for this class. The lack of effort is a 

concern to the teacher and is negatively affecting the student’s performance. 
“N” effort: The student is making little or no effort for this class. 

Sports Grade System 
Sports grades will be reported on the quarter grade report with the Fall trimester on the 2nd quarter, Winter 
trimester on the 3rd quarter, and Spring trimester on the 4th quarter. 

The following guidelines form the basis for each coach’s grade evaluation: 

“E” effort: The student demonstrates exceptional engagement, effort, and attendance habits in the Sports
Block activity. 

“S” effort: The student demonstrates satisfactory engagement, effort, and attendance habits in the Sports
Block activity. 

“U” effort: The student demonstrates unsatisfactory engagement, effort, and attendance habits in the Sports
Block activity. 

“N” effort: The student demonstrates little or no engagement, effort, and/or attendance habits in the Sports
Block activity. 



Academic Grade System 

 A+   97-100  B+   87-89  C+    77-79  D+  67-69 

 A     93-96  B     83-86  C      73-76  D    63-66 

A- 90-92 B- 80-82 C- 70-72  F     below 63 

Grade Point Average (GPA) System 

 A+   4.33  B+   3.33  C+    2.33  D+  1.33 

 A     4.00  B     3.00  C      2.00  D    1.00 

A- 3.67 B- 2.67 C- 1.67  F     0.00 

High Honors and Honors 
Honors status is determined at the end of each quarter on the 4.0 GPA scale. Honors status is achieved by 
earning a 3.5 average. High Honors status is achieved by earning a 3.8 average. In order to attain Honors or 
High Honors, a student may not have any U or N effort grades, and no academic grades below C-.  

Academic Alert and Probation 
Academic Alert/Probation is notification that a student is in danger of not completing the course requirements 
and may be in danger of failing. It is a specific period of time during which the student is expected to improve 
their academic responsibility and responsiveness to their teachers. During Academic Alert/Probation, a student 
will report more frequently to their teachers, Advisor, and the Director of Studies about the status of their 
academic work. Parents/guardians will be contacted initially by the Director of Studies and updated by the 
Advisor. The Director of Studies may add supports on a customized and as-needed basis for a student not 
showing the expected level of academic performance. In some circumstances, enrolling or increasing 
enrollment in AMPS may be recommended as a necessary support. 

Academic Alert 
A student will receive notification of Academic Alert status if, at the end of a grading period, student has 
received two grades of D or lower and effort grades of “U” or “N” for two courses.  

A student placed on Academic Alert will remain on Academic Alert until the end of the next grading period. At 
that time, the Academic Alert will be removed if their effort and grades have improved. If there is no 
improvement in the academic and effort performances, the student will be placed on Academic Probation. 

Academic Probation 
A student with three F grades at the end of a grading period will be placed on Academic Probation. Others with 
multiple combinations of Ds or Fs and effort grades of “U” or “N” can be put on Academic Probation by the 
Director of Studies. 

If a student is placed on Academic Probation and is unable to improve their academic status during the 
following grading period, they may have their contract withheld and could ultimately face dismissal.  



Academic Integrity 
Academic Honesty 
Students must do their own work at all times, and not take credit for, or improperly use, the work of others. 
Students are responsible for their own actions regarding the integrity and authenticity of all academic efforts. 
Students who are found to have been academically dishonest by either cheating or plagiarism will receive a zero 
(0) for the work involved, and will most likely face school discipline.

Cheating 
Cheating on tests and quizzes is a form of academic dishonesty. Cheating includes, but is not limited to, the 
following:  

● Copying from another person’s test or homework.
● Providing work from which others can copy.
● Taking notes into a test when they are not allowed.
● Use of a translator without teacher permission.
● Finding out what the questions (or the answers) are from someone else, before taking a test.
● Use of electronic devices to find answers during a test, exam, quiz, etc.

Plagiarism 
Plagiarism is a form of cheating that involves claiming others’ work as one’s own and not crediting the 
author(s) for their ideas. Plagiarism often involves copying sections of a book, article, or website into a paper or 
homework assignment, but plagiarism can also involve the “stealing” of ideas or failing to cite [as footnote, 
endnote, or in-text citation] another author’s ideas.  

Teachers will review plagiarism in their classes and help students to avoid inadvertent plagiarism. 

Citation Errors 
Failure to cite will be deemed as plagiarism; however, in a case of improper citation, we will attempt to 
determine the nature of the errors and make sure that each student fully understands how to avoid those errors in 
the future. Improper citation will not necessarily lead to discipline; however, a pattern of citation errors 
(established after clear warnings) could result in disciplinary action. 

Academic Disciplinary Consequences 
Teachers and the Director of Studies initially filter allegations of academic dishonesty. If established, it passes 
to the Dean of Students who conducts a disciplinary hearing. See “The Disciplinary System” for more 
information on this process. 

Academic Mentorship (AMP) 
The Academic Mentorship Program at Darrow School creates a framework for academic success that translates 
into personal and professional success.  This optimizes academic performance by ensuring that the student takes 
ownership of the learning process. Students set goals with their Mentor and prepare for each session.  Mentors 
create an atmosphere in which students are empowered to learn. Mentors know their students’ learning 
preferences, help set goals, and identify strategies to reach them. They keep records, facilitate feedback, and 
conduct an open, free exchange of ideas.  

See the Contract for Academic Mentorship  for additional details about the program. 



Evening Study Hall 
The supervised evening study period is a time for quiet, concentrated study. Most students study in their rooms; 
however, a more structured study hall may be used in another location as the need arises 

General Evening Study Rules 
The following rules apply to all study locations and all students, and are in effect from the beginning of study 
hall each evening. 

During Study Hall: 
● Be engaged in academic work.
● Ask permission to leave their room to ask a question of another student.
● Read, write, or review work if all other work is complete.
● Work alone unless receive permission from the proctor to study with another student. Permission to

work together must be given in writing by the teacher for whom the work has been assigned.
● The Internet should only be used for academic purposes.
● Do not make or receive phone calls, text messages, or instant messages (IMs); students may not use cell

phones for any reason during study hall, unless express permission has been given by the faculty
member on duty.

Music with headphones is permitted during study hall when the music cannot be heard by others, and listening 
to music does not interfere with student’s academic performance.  

Study Privileges for Honors and High Honors Students 
Honors and High Honors students receive study privileges in accordance with their achievement. Students on 
High Honors have Freedom of Study and may choose when, where and how they study. Students on Honors 
have Freedom of Study on Sunday and Friday evenings. In some cases, when a student is in good academic 
standing but not on High Honors, they may be allowed to work with their Advisor to create an alternate study 
plan that gives them permission to study outside of their room. In these cases, the plan must be approved by 
both the Dean of Students and the Director of Studies. 

Study Privileges for Seniors 
Seniors are granted Freedom of Study starting in the spring semester. Seniors are expected to maintain a quiet 
atmosphere and be considerate of those studying around them. The Director of Studies or Dean of Students may 
revoke this privilege if problems arise such as chronic tardies or a student being placed on academic alert or 
probation. 

Study Privileges in Honors Housing 
See “Honors Housing” in the Residential Life portion of the handbook. 

Co-Curricular Requirements 
Hands-To-Work 
Hands-to-Work is a tradition handed down by the Shakers who lived here before us. Throughout the history of 
Darrow School and the Shaker Village before it became a school, every resident contributed their best efforts 
toward improving the buildings and grounds, or providing goods and services for the community while 
developing respect for a strong work ethic. Every Wednesday morning, all members of the school are engaged 

 



in this work. Faculty and students participate in such tasks as chopping wood, making cider and maple syrup, 
engaging in forestry projects, trail clearing, and providing community service off-campus. Hands-to-Work at 
Darrow deepens a student’s understanding of others and of what it takes to make a community. Hands-to-Work 
is an important part of the educational program at Darrow and a required commitment for all students. 

Physical Education and Sports Block 
Participation in sports is a part of every Darrow student’s educational experience, as well as an opportunity for 
recreation. The program includes required activity four or five afternoons a week (depending on the sport) and 
regularly scheduled interscholastic competitions. All students are required to participate in a competitive team 
sport at least one season per year. Once students make a choice for the season, they are expected to continue 
with that activity unless the Athletic Director approves a change.  

The credit for Physical Education/Sports is earned by meeting the below requirements each year a student is 
enrolled at the school: 

● Students must complete 3 full units of sports each year
○ Competitive sports are weighed at 1.5 unit
○ Non-Competitive sports are weighed at 0.75 units

● Students must earn a grade of E/S/U for each sport (see “Grade System”)
○ No more than one sports block may be graded U

Team Sports 
Darrow is a member of the New England Prep School Athletic Council (NEPSAC) and the Hudson Valley 
Athletic League (HVAL). There is interscholastic competition in girls’ and boys’ soccer, cross-country running, 
girls’ and boys’ basketball, girls’ softball, ultimate Frisbee, lacrosse, and tennis, provided there is sufficient 
interest. Games are usually played on Wednesday and Saturday afternoons. Attendance and participation in all 
practices and games is expected. Any absences from practice or games must be cleared through the Dean of 
Students office. 

● Noncompetitive Opportunities
○ Darrow School offers other physical education opportunities that fulfill the athletic requirement.

These may include outdoor education, alpine skiing (for an additional fee), fitness, theater, yoga,
and mixed martial arts depending on student interest and faculty availability.

● Medical Excuses from Sports
○ Unless students are required to visit a doctor or remain in the Health Center, they must report to

their coach at the beginning of each sports period, even if they have a medical excuse from active
participation.

● Good Sportsmanship
○ An athlete’s code of conduct has been established by the Western New England Prep School

Athletic Association, and will be reviewed with all students. The expectation is that all Darrow
players and spectators will uphold proper deportment both on the athletic field and off.

● Equipment
○ Students should bring equipment for the sports in which they are interested—tennis racquets,

sneakers, cleats, lacrosse sticks, hiking boots, helmets, gym clothes, sweatshirt and shorts, etc.
Game uniforms and protective equipment for team sports are available through the school.
Students will be charged for uniforms and school equipment that are lost or destroyed. Students



are expected to wear the predetermined athletic gear as described by their coaches during the 
season. Helmets, appropriate for the activity, are required for snowboarding, skateboarding, 
lacrosse, alpine skiing, and bicycling. 

Experiential Learning 
Winterm 
Our Winterm program is a week-long, immersive educational experience that is completely student led and 
student driven. Individually or in groups, students will select a topic of study, and using design thinking, work 
to create a prototype to demonstrate their learning over the course of the week. Winterm will culminate in a day 
of reflection and community celebration, as well as a viewing of the students’ accomplishments over the course 
of the week. 

Winterm is an essential part of Darrow School’s Active Curriculum. It provides students an opportunity for 
supported, differentiated independence. It also provides an opportunity to engage in purposeful creativity that 
connects them with their community as well as producing something valuable for themselves and the world, 
fostering empathy and links between students. Students will gain experience in design thinking as well as 
twenty-first-century skills like communication, collaboration, teamwork, creativity, problem-solving, and 
critical thinking skills. Winterm will be an opportunity for students to break down the traditional barriers 
between academic subjects and embrace a topic that is truly meaningful to them in a way which continues to 
develop them as learners. 

All students are required to take part in a Winterm experience and will be in charge of their prototype 
investigation over the week. Each student will be assigned a mentor teacher that they may go to for guidance 
and advice, but the week itself is an independent exploration on cultivating their specific interests. Winterm is 
graded as either a pass or fail. 

Spring Term 
Spring Term is an experiential learning program that provides students with the opportunity to explore and learn 
well beyond the classroom walls, discovering their leadership potential, resilience and creativity through 
experiences ranging from traveling to new places, building community through outdoor adventures to 
developing new and unexpected skills right here on the Mountainside. Spring Term takes place at the end of 
May, after second semester exams and before graduation. Spring Term is a required commitment, and students 
are expected to successfully complete the program each year that they are enrolled at Darrow. A required 
commitment may be waived by the Director of Experiential Learning, Dean of Students and Director of Studies 
only under special circumstances.  

Students are expected to abide by Darrow rules and to model Darrow values during ALL experiences, whether 
on campus or off. Students may be asked to sign a contract detailing expectations, particularly when traveling 
away from school. A student may be sent home during Spring Term if they are found to be out of line with 
expectations on their trip. As per all experiential programs at Darrow, we work to design programs that provide 
students with agency in their learning.  

See the Spring Term Brochure  and Spring Term Contract (sent home with students before November break) for 
further details including current offerings.  

Senior Internship Program 
Our senior internship program is a 2-week program offered during the fourth quarter of the academic year prior 
to graduation. It is a program offered exclusively to seniors and aims to facilitate the transition from high school 
to the “real-world” by fostering work and internship opportunities. Seniors are offered an exciting and unique 



learning experience that will provide an opportunity to examine the world from another viewpoint. Seniors may 
expand their interests and abilities in a professional setting, working with experts in their field. All seniors are 
welcome to apply to this program. Faculty assess applications materials anonymously to determine which 
students are selected for the program. 

All students, while on their internship, must uphold all rules and expectations of the Darrow Handbook and 
other expectations set by the Director of Experiential Learning. Students are required to come to weekly 
meetings to secure their internship and will present their experiences, once complete. 

Attendance 
Attendance at all commitments such as class discussion, laboratory experiments, special presentations, and 
group projects is essential to gain the full value of the educational opportunities provided at Darrow. Students 
are expected to attend classes, sports, Hands-to-Work, and other community events.  

Excused Absence 
Unplanned absences are excused when students have been ill (and have been excused by the nurse) or engaged 
in matters that faculty or staff could not schedule at another time. If a day student will be tardy or absent, their 
parent must call the Dean of Students’ Office before 8:45 a.m. to notify the school. Final determinations of 
excused and unexcused absences are made by the Dean of Students or Director of Studies. In the event that a 
student is experiencing difficulty and is unable to attend classes, they should notify the Dean of Students 
immediately. 

After an excused absence, a student is entitled to make up all work, quizzes, and tests for credit as long as they 
meet with their teacher within 48 hours. If a student must leave campus they must complete a sign-out process 
with the Dean of Students’ Office. It is the student’s responsibility to meet with each teacher to get assignments 
and arrange times to make up quizzes and tests. 

Planned Absence From Campus 
All students (boarding and day) must use an Excused Absence Request Form  before any planned absences from 
class or sports for doctor’s visits (except those arranged through the school nurse), college visits, family 
obligations or other activities that will require a student to miss school. Students who are expecting recurring 
absences during a quarter or sports season should fill out the Recurring Absence Request Form. The form must 
be filled out completely with all necessary signatures and returned to the Dean of Students office 72 hours in 
advance of all planned absences. 

Absence for College Visits and Standardized Tests 
Students may be excused from classes and other school commitments to visit colleges and complete 
standardized tests outside the test dates offered on the school calendar; however, students are encouraged to 
schedule these visits and additional testing during a school recess to minimize interference with academic and 
other school responsibilities. Students who need to schedule testing outside of the testing offered by the school 
should arrange to do so at the nearest testing location and should get permission from the Dean of Students 
prior to registering for the test. Students must complete an Excused Absence Request Form  and submit the form 
by the required deadline. Students taking standardized tests must arrange to have an official score report sent to 
Darrow in order for absences to be excused.  

https://drive.google.com/open?id=1uscW-ug6nZToaZBbvZ4VIX3qZv6nOL2XBJ51NHosCSE
https://drive.google.com/open?id=1oALlK4ya7CmwO-cz1MWW_J2bBx84J8OgffufWXQYsCU
https://drive.google.com/open?id=1uscW-ug6nZToaZBbvZ4VIX3qZv6nOL2XBJ51NHosCSE


Unexcused Absence 
An unexcused absence is defined as follows: a single, continuous block of time that exceeds 15 minutes in a 24 
hour period. For example, a student who is 25 minutes late to a class will receive an “unexcused absence.” 
Students who receive two unexcused absences from class, sports, AMP, Hands-to-Work or Study Hall in a 
quarter will receive an Attendance Level. Attendance Levels are distinct from Disciplinary Levels but still result 
in a weekend of restriction and a reduction of a student’s M.A.P.S. level.  

Any student who receives three Attendance Levels over the course of a quarter or two within a one month 
period will be asked to meet with their Advisor, Dean of Students, and School Counselor to discuss the 
unexcused absence and create a plan to prevent further absences. These plans will be made to best support the 
student in need. The most common plan is outlined below. 

Any student who receives four Attendance Levels over the course of the year will begin regular check-ins at 
8:30a.m. each morning with the Dean of Students (students with a free block first thing in the morning will still 
be expected to check-in at 8:30a.m.) until they are able to level down. If a student receives another Attendance 
Level while on regular check-ins they will be asked to turn in their electronics to their houseparent each night to 
be retrieved from the Dean of Students in the morning until they are able to level down. 

Students who receive six Attendance Levels over the course of the year may face dismissal, extended 
suspension (see the Disciplinary System section for more details), or a required medical leave. 

When there is an unexcused absence from class, a student is not entitled to receive credit for missed work, 
quizzes, and tests. In addition, it is the student’s responsibility to meet with each teacher to get assignments that 
must be completed.  

Tardies 
Tardies are measured by time; however the clock resets each week. Students will receive one unexcused 
absence for each accumulation of 15 minutes in one week (starting Sunday Study Hall though Saturday sports). 
Any or each, if not cleared, will be an Unexcused Absence. 

Ten tardies in one week is Unacceptable Behavior, and the student in question will face disciplinary 
consequences (See The Disciplinary System) 

Resources 
The Library 
The library is an important resource for students and is available every day and some evenings before and 
during study hall. Students are encouraged to use the library for research, recreational reading, and browsing. 
Students are invited to make recommendations and to suggest titles of books that they would like to see added 
to Darrow’s collection. Borrowing privileges are extended to all members of the school community.  

All materials must be checked out at the circulation desk, and may be borrowed only during the school year. 
Failure to return borrowed materials before the end of school year will result in a fine. Material returned in poor 
condition will be assessed as lost material. The fines for materials are the replacement value of the material plus 
a $15 fee for processing of the replacement. The material fee may be refunded if the lost material is returned 
before it is replaced; the $15 fee will not be refunded. The Librarian may cap the replacement value of a 
material at their discretion. The Librarian reserves the right to recall materials before their due dates if 



necessary. Failure to properly check out materials, or the removal of reference, reserved/special collections, or 
periodical materials may be considered theft. 

College Counseling 
As Darrow is a college-preparatory school, its curriculum has been designed with that in mind. The Director of 
College Counseling, Advisors, and teachers will provide support in the process of applying for and ultimately 
selecting a college that suits each student. Every junior and senior at the school receives formal guidance on 
college application procedures, and, at various times, has an opportunity to talk with college admission officers 
who visit the school.  

Standardized Testing 
The standard college entrance examinations are an essential part of the school’s academic guidance program. 
Juniors take the Scholastic Aptitude Test (SAT) in May; seniors take the test in October/November. In addition, 
some seniors elect to take the American College Test (ACT) in October. All juniors (and some sophomores) 
take the Preliminary Scholastic Aptitude Test (PSAT) in October.  Darrow’s Director of College Counseling 
coordinates all testing of the PSAT, SAT, and ACT. Darrow also provides students who are non-native English 
speakers the opportunity to take the Test of English as a Foreign Language (TOEFL) at least once in the spring 
as juniors and at least once in the fall as seniors. For information on transportation to these tests, please see 
“Travel Policies” in the Residential Life portion of the handbook. 

Computer Resources and Acceptable Use Policy 
The Network 
Darrow School’s computer network is intended to support legitimate and authorized academic, instructional, 
research, and administrative purposes. Although Darrow will do its best to maintain the computer network, it 
does not guarantee that it will function at all times.  
All users’ behavior must comply with the standards of appropriate behavior as outlined below.  

General Internet Rules 
● By using Darrow’s network and computer resources, users agree to abide by all applicable federal, state,

and local laws.
● Users of this network are representatives of the Darrow community, and strict adherence to all School

rules and policies is required.
○ This includes, but is not limited to school policies on harassment, hazing, plagiarism, dishonesty,

privacy, software piracy, copyright infringement, or vandalism is strictly prohibited.

Community Emails 
At times, it becomes necessary to contact the Darrow community as a whole for data collection, feedback 
surveys, sharing information, announcements, etc. If a student wishes to send an email to all of the Darrow 
community, they must (1) draft their email or survey, (2) show, via face to face communication or email, to a 
faculty member who may or may not approve the email, and (3) if the email is approved, send to the community 
with a note at the bottom of the message stating who verified the email. If a student is sending an email for class 
work, as part of an organized student group/club, or as a student leader, they may automatically assume it is 
verified by their teacher or supervisor. Disciplinary consequences may be instituted should a student fail to 
comply to these regulations.  



Software Piracy and Copyright Infringement 
All commercial software is a form of literary expression and is included in the Copyright Act. According to 
Title 17 of the United States Code, it is illegal to make or distribute copies of copyrighted material without 
authorization. There is no justification for the use of illegally obtained software from any source. This includes 
file sharing. 

The Copyright Act also applies to software, photographs, artwork, music, movies, and scholarly research 
downloaded from the Internet. Copying network software to your personal computer is also a violation of the 
Copyright Act. Any violation of the Copyright Act is considered theft. Disciplinary action will be taken against 
individuals suspected of piracy or copyright infringement. 

Campus Chromebooks 
Chromebooks for student use are housed in the Library, and are available throughout the academic day. 
Students enrolled in Support Study Hall in the Library have access to Chromebooks during Study Hall 
evenings. Chromebooks are meant to be used in the Library; however, there are times when a student may need 
to borrow one for classroom use. In either case, Chromebooks must be signed out with the Librarian or a 
Library Prefect. Chromebooks should be returned by the end of the academic block in which they are borrowed, 
or, with permission of the Librarian or Library Prefect, at the end of the academic day. 

Exceptions for long-term Chromebook use may be made after a conversation with the Librarian. Reasonable 
requests for long-term use are generally granted when a student’s personal laptop is not working, and/or is out 
for repair.  

The Library offers ethernet access along with adapters for both PC and Mac computers. Several outlets with 
USB ports are located throughout the lower floor of the Library, including one in the Library foyer, which is 
available even when the Library is locked. Wireless printing is available at the Library, along with help 
configuring your device to the printer. 

Privacy 
All users of Darrow’s network agree to respect the privacy of each user with access to the network. Toward this 
end, users may not intentionally seek or provide confidential information on, obtain copies of, or modify the 
data files, email, or passwords of any user of the network. Users may not, in any way, attempt to gain 
unauthorized access to private information on the school’s network or any network or organization located 
outside the confines of Darrow School. Although we do grant the right to privacy, all users are reminded that 
impersonation and anonymity are not permitted. The right to privacy is relinquished when information is posted 
on websites. 

Consequences and Penalties 
Any user believed to be in violation of the above guidelines grants the Director of Studies, Dean of Students, 
Head of School, or their designee the right to inspect any and all private files, including those on the user’s 
personal computer. When possible, an attempt will be made to notify the user before such an inspection occurs. 

Any user of Darrow’s network who violates School policies will face consequences as outlined in The 
Disciplinary System. 
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STUDENT LIFE 
Student Life is driven by the relationships that we as students, faculty, and staff have with each other. Students’ 
willingness to accept challenge, to embrace Darrow values, and to participate in the community define each 
individual’s distinctive experience. 

Active involvement in the school community teaches students how to live with respect, understanding and 
tolerance; it is a gift that endures, nurturing a resilient strength of character and preparing Darrow students to 
lead capably in any environment. 
Through frequent and meaningful interactions with adults and peers, cooperation, acceptance, conflict 
resolution, accountability, and leadership, Student Life at Darrow facilitates personal growth, fosters a strong 
sense of community, and develops significant life skills. 

Student Groups and Organizations 
At Darrow, we strive for our students to become responsible citizens and community leaders. We offer many 
formal and informal opportunities for students to be actively involved in developing, organizing, and leading 
programs and activities on campus.  

Core Leaders 

Core Leaders are made up of 7-10 juniors and seniors who have demonstrated leadership ability and a 
commitment to the community at Darrow. They work closely with the Dean of Students to create a culture of 
inclusivity and respect. Throughout the year they work on rule changes and handbook amendments; they are 
responsible for several Tuesday Community Programs and Dorm Wars; most importantly, they serve as 
examples and leaders to the student body. 

Student Government 

Student Government is made up of an elected Student Body President and elected representatives. Student 
Government is responsible for designing, organizing, and implementing activities and events that support all 
programs at the school. 

The Student Body President 

The Student Body President has the responsibility, with the Dean of Students, for being a liaison between 
students, faculty, and the Head of School. They work with other student leaders to ensure positive community 
culture. The Student Body President is elected in the spring; voting is as follows: returning students have 1.0 
vote each, faculty and graduating seniors each have .5 a vote. 

Resident Assistants 

Resident Assistants (RAs) have important responsibilities, including assisting Houseparents in managing the 
house and providing responsible leadership for their fellow students. RAs are selected by the Houseparents in 
conjunction with the Dean of Students. A detailed announcement of duties and procedures for application is 
made by early spring and selections are posted before graduation. In that process, the Dean of Students will also 
appoint one Head Resident Assistant per residential house.  



Prefects 

Prefects are responsible for leadership in many areas of school life. Each Prefect, with the guidance of a faculty 
member, supervises and directs activities or services important to the functioning of the school. Certain Prefects 
may be asked to return to school early for leadership training. Prefects are selected by the faculty in conjunction 
with the Dean of Students. A detailed announcement of duties and procedures for application is made by early 
Spring and selections are posted before graduation. Students who come to Darrow as Juniors and Seniors may 
apply for prefectships midway through the year if they are interested. 

Big Sibs 

Big Sibs are invited to assist new students in adjusting to life at Darrow. They help new students learn the 
layout of the campus and location of their classes, understand the rules and regulations, and appreciate the 
culture of Darrow. Big Sibs strive to help newcomers feel more comfortable and welcome. For details about this 
program, see the Director of Admissions or Dean of Students.  

Community Life 

Student Privileges - Merit Assessed Privilege System (M.A.P.S). 

Many student privileges are based on merit earned over time.  

M.A.P.S. consists of three levels: Gold, Silver, and Bronze. Each successive level awards students with various
privileges. A student’s ability to improve their M.A.P.S. status is directly tied to behavior; it is a reflection of
one’s level of responsibility, integrity, leadership, community participation, and citizenship.

Students begin the year with the M.A.P.S. balance established the previous year. New students are assigned 
levels as follows: 

Freshmen Bronze 
New Sophomores Bronze 
New Juniors Silver 
New Seniors Silver 

M.A.P.S. adjustments are made as follows:

● A student’s M.A.P.S. level will move up one level when they go four school weeks with no “level”
defined discipline, and fewer than 15 residential strikes

● A student’s M.A.P.S. level will move down one or two levels when they receive a “level” defined
discipline (see “The Disciplinary System” section of the handbook).

● A student’s M.A.P.S. level will move down one level when they receive 10+ residential “strikes” in any
two week period

● The Dean of Students may, as alternative consequences for minor infractions, lower a student’s
M.A.P.S. status.

M.A.P.S. Privileges

Bronze: 

● No earned privileges.



Silver: 

● Paperwork due Friday (Dean of Students’ Office) for off-campus, weekend overnight permission.
● May participate in weekend trips to Downtown Pittsfield.
● Text AOD for trail hikes.
● Valley Run participation

Gold: 

● All Silver Privileges
● One “strike” automatically dropped per week.
● Any period of 30 “gold” days free of an unexcused absence, will erase one standing unexcused absence.
● No paperwork for off-campus, weekend overnights. Communicate plans to Dean of Students by lunch

on Friday.
● Monday and Wednesday late curfew of 10:00pm
● Ability to have and use car on campus

Student Cars on Campus 

Boarding students may have cars on campus if they have parent permission and a M.A.P.S. level of Gold. If the 
student loses their Gold status, their car may remain on campus, but they will not be allowed to use it except to 
travel home for breaks until they achieve Gold status again. Day students with cars on campus must be Gold to 
leave campus during the day, and must check out with the Dean of Students’ office before leaving campus. 
Passengers in student car must be Gold and have parent permission to ride with a student driver. 
General On Campus Car Rules: 

● All laws including Junior operator laws (Ages 16.5-18) MUST be abided
○ Students and parents/guardians must complete the Student Motor Vehicle Contract and all

supplemental materials including proof of insurance and copy of student driving record.
○ ALL students who want to ride in a student vehicle MUST have this contract submitted to the

Dean of Students’ Office
● All on campus keys must be kept in the Dean’s Office (boarding students only)
● Only the student who owns the vehicle may drive the vehicle
● Students must follow the proper procedure for going off campus

○ They must text the AOD with the destination, students in car, and approximate return time
○ They must text AOD and return keys immediately upon return

● Students must park behind the Dairy Barn in the upper lot
● Boarding students may use their cars on Sundays and to travel to and from school breaks.

If a student wishes to take their car off campus at an undesignated time, they may fill out the Motor Vehicle 
Travel Request Form  and turn it into the Dean of Students at least 72 hours before departure. They may pick up 
their keys directly before departure following the normal procedure.  

Any substantiated claim by a member of the community will cause a forfeit of the right to use a car for the 
remainder of the year. 

Advisors 

To ensure that students receive individual guidance, all students will be assigned a faculty Advisor. The Advisor 
will be ready to help in all areas of school life and be in contact with families on a regular basis. Parents and 

https://drive.google.com/open?id=1Ffs6yOf2yYS9O3PsVfiEKt8gouxzlpKCj8YQDlS8jRs
https://drive.google.com/open?id=19E0b5CynGLb6ib9oFQ5algBQzDMGYw4FO4bjMpf6yhY
https://drive.google.com/open?id=19E0b5CynGLb6ib9oFQ5algBQzDMGYw4FO4bjMpf6yhY


guardians should feel free to be in touch with Advisors should they have any concerns or questions regarding 
their child’s life at Darrow. 

Community and All-School Gatherings 

The “typical week” at Darrow includes two community meals, an all-school community program, and a 
morning gathering in the Tannery or theater for thoughts and reflections. All members of the Darrow 
community are encouraged to bring ideas, speakers, and activities to the community meetings. Student leaders, 
faculty, and volunteers help plan, organize, and promote the community efforts each week.  

Throughout the year the Darrow community gathers together to celebrate and offer possibilities for discovering 
new ideas or remembering and renewing old ideas. One theme that is intended to pervade all of the community 
meetings is the simple gift of enjoying life. 

Some of the celebrations held at Darrow are: 

● Convocation, the celebration of the new school year
● Sports Banquet, seasonal celebrations of school athletics
● Darrow Coffee House, celebrations of performance
● Maple Fest, a celebration of spring
● Baccalaureate, a celebration of achievement
● Commencement, the final celebration of the school year

Healthy Relationships 

Darrow recognizes that building relationships is an important part of adolescent development. We strive to help 
students develop healthy relationships built on mutual respect, trust, and honest communication. Although we 
support students desire for intimacy, sexual activity is not permitted on campus. Public displays of affection 
must be approached with respect for the feelings and values of other members of the school community. When 
a student feels uncomfortable they are encouraged to politely ask the students involved to stop or contact a 
faculty member if necessary. 

Cell Phones & Similar Electronic Communication Device Use 

Phone calls may be made anywhere on campus that cell phones are allowed as long as the student is outside of 
academic buildings during the academic day. During the academic day, phone calls are permitted in the Blue 
Room. Students are asked to be considerate of their surroundings when making phone calls on campus. During 
the academic day all devices should remain on silent. When a student violates these standards they will be 
reminded and asked to put the device away. If a student continues to use the device, they will be asked to turn 
off the device and hand it in for a period of time. 

Electronic Devices in the Dining Hall and Community Wide Gatherings 

The Dairy Barn is an important community center and gathering place, and plays a critical role in the 
development of the positive relationships that are at the heart of the Darrow experience. We value face-to-face, 
personal interaction within the community, and because of this we are committed to keeping the dining room 
free of electronic devices. Students, faculty, guests and staff may only use electronic devices at breakfast. At no 
other time is it acceptable for anyone to use (in any fashion) electronic devices in the Dining Hall. Electronic 
devices include but are not limited to cell phones, laptops, tablets, earbuds/headphones, and speakers. 



Additionally, we value the time that we spend together as a whole community. Community members are not to 
be on their phones or electronic devices at community wide gatherings, including Tuesday Program and 
Morning Meetings. 

Extracurricular Life 
Trips Away from School and Transportation 

Transportation of athletic teams and other groups representing the school is provided by the school at no 
additional cost to the student. As is transportation to and from all school sponsored weekend activities.  

Students may participate in educational and recreational trips away from the school under the sponsorship of 
faculty members. As long as the trip involves a vehicle with a school driver, special parent/guardian permission 
is not required. More extensive trips, especially those involving public transportation, overnight 
accommodations, or additional expenditures, require parent/guardian permission reviewed by the Dean of 
Students’ Office. 

For more information on student transportation and travel please see “Travel Policies” in the Residential Life 
portion of the handbook.  

Regular and Special Religious Event Observance 

The school will attempt to facilitate attendance at religious services of a student’s choice. 

Students who wish to observe religious holidays off-campus while school is in session must complete each of 
the following, preferably one week in advance: 

● Notify the Dean of Students’ Office, which may assist in making the necessary transportation/travel
arrangements.

● Submit a completed Weekend Travel Form if traveling home or elsewhere (parent/guardian permission
required).

● If missing classes, complete an excused absence form, request permission from the Director of Studies,
speak with the teachers involved to gather assignments, and meet with their Advisor.

Weekend Activities 

Darrow offers weekend activities, many of which take place off campus. These activities may include trips to 
the movies, shopping, or out to dinner, ice skating, bowling, hiking, and other educational, entertaining, or 
cultural events. Numerous activities occur on campus, often run by student Prefects, including movies, capture 
the flag and other games, open gym, cooking and baking, jewelry making, and Coffee House (an open-mic 
performance). 

Activities are announced at Morning Meeting and students sign-up with the Activities Director. Students who 
sign-up and go on trips may receive spending money from their Student Drawing Account (SDA). Due to 
seating limitations of school vehicles for off-campus weekend activities, students who sign-up but do not attend 
trips will be charged $5. Students are also responsible for the cost of their ticket. Students may only sign 
themselves up for trips. 

Students are encouraged to communicate with the Activities Director and the Activities Prefect to assist in 
designing weekend adventures. Student input is critical to the quality of weekend activities. 

https://drive.google.com/open?id=1igOgLxzGey0jKj1ud31dvWgmIKm4M64N3tqJaeANyIc


Guests on Campus 

On Saturday and Sunday afternoons, students may have guests on campus with prior approval of the Dean of 
Students. Students must notify the Dean of Students, at least 72 hours in advance, about any guests coming to 
campus. Students’ guests may stay until 10:45 p.m. on Saturday and 7:15 p.m. on Sunday. All guests must 
remain with their hosts at all times. 

Students hosting overnight weekend guests (e.g., family member, friend, not Darrow students) must complete 
the Overnight Guest Form, have prior approval from the Dean of Students, and their parent or guardian. 

School Store 

The School Store has available for purchase some basic necessities including personal care items, school 
supplies, and Darrow school spirit items known as Darrow Ware. 

SDA 

Each student has an Student Drawing Account (SDA), and parents/guardians are required to replenish this 
account regularly so that students may draw their weekly allowance, charge supplies from the school store, and 
take part in weekend activities. 

Distribution of Allowance 

Allowance is distributed on Thursdays each week. Students may not withdraw money or make purchases if the 
balance of their SDA falls below $150.  

Parent/guardian permission to the Business Office must be given before money over the predetermined amount 
can be distributed. 

Mail and Parcel Post 

Students will have their own lockable mailbox, located in the Dairy Barn. Mail, including packages from UPS, 
FedEx, etc., will be distributed daily, Monday through Friday. There are no Saturday deliveries. Outgoing mail 
should be given to the Dean of Students’ Office or the Admissions Office by 8:30 a.m. Monday through Friday. 
Students must notify the Administrative Assistant to the Dean of Students if they lose their mailbox key so that 
a replacement can be made. A $20.00 charge for the replacement key and lock will be deducted from their SDA. 
The cost to replace keys and locks increases each time. 

Suspicious Mail 

Mail that arrives and has the potential to be contraband (shipping company name, suspicious sounds or feel, 
etc.) may be turned over to the Dean of Students. When this happens, a student will be asked to open the 
package in front of the Dean of Students. The package will not be opened unless the addressee is present.  If the 
contents include materials that are not allowed at school it will be confiscated and the student involved may face 
disciplinary consequences. 

Dress Code 

Darrow students are expected to wear clothing appropriate to the task at hand. Adhering to the following 
guidelines demonstrates an understanding of one’s responsibility to live within the standards set for this 
community.  

https://drive.google.com/open?id=1oNIfdbN4aWON53vRjqdZyOXfAUFPUzFVAZK8OlIoEqs


Academic Day 

Students are encouraged to come to class wearing clothing that respects the seriousness of the academic purpose 
such as jeans, t-shirts, skirts, shorts and other clean clothing. 

Sports 

Students are encouraged to come to sports dressed and ready to participate, wearing clothes that are comfortable 
and easy to move around in. Appropriate attire may depend on the sport. For example, students in Outdoor Ed 
may be asked to wear hiking boots and rain gear, while soccer players will be expected to wear cleats and 
clothes they can run in. 

Hands-to-Work 

It is important that students wear clothes that will keep them safe at Hands-to-Work which include closed-toed 
shoes, and appropriate layers depending on the weather. Students are also encouraged to wear clothing that they 
are comfortable getting dirty. 

Sports Banquet and other formal events 

Students are encouraged to bring dress clothing such as dress shoes, skirts, dresses, blouses, dress slacks, button 
down shirts, and ties for more formal occasions, including sports banquet and graduation. 

General rules for all times: 

● Headphones may not be worn in class, at all-school meetings, in the Tannery, or in the dining hall
during lunch or dinner

● Hats and hoods may not be worn at all-school meetings, Tuesday dinner, or Friday lunch
● Students must maintain good personal hygiene. (See "Student Hygiene" in Residential Life)
● Items that include images or messages pertaining to hate speech, pornography, objectification of others,

alcohol references, illegal drug references, violence/gore (including guns), and profanity are
inappropriate

● Underwear should not be worn as outerwear
● Clothing must allow the student to fully, safely participate in the task at hand

Students who are found in violation of the dress code will be approached by a faculty member privately and 
asked to go to their dorm and change. Day students without a change of clothes will be asked to turn the 
offending item inside out. 

Note: Any student will receive an unexcused absence if they do not have proper attire for the task at hand. 

Day Student Specific 
Day students are required to participate in all aspects of the regular school program, including athletics, 
Hands-to-Work, community meals and Tuesday Community Program. Day students are encouraged to 
participate fully in the overall program at Darrow School, including the residential life program, when possible. 
Day students must observe school regulations when on campus and when attending off-campus school 
functions.



After the Academic Day 

When all daily commitments have been met (classes, sports, mentoring, etc.), a day student may leave. Note, 
day students do not need to check out when they are leaving after their last commitment of the day, but do need 
to check out if they are leaving during the academic day (including during X block). It is a day student’s 
responsibility to communicate with their parents when the student needs to be picked up or when the student 
should be expected to be home. However, if they are leaving before their last commitment for any reason, they 
must check out with the Dean of Students. 

For safety reasons if a day student plans to be on campus after dinner but not spend the night, they are asked to 
text the AOD by 6:15pm (7:15pm on Tuesdays) and let them know when they expect to leave campus. 
Additionally, day students who are on campus during study hall are expected to participate in study hall (if 
required) until they leave campus.  

If a day student plans to stay overnight on campus, they should complete a Day Student Overnight Form  which 
can be found outside the Dean’s Office. Typically, forms are due by lunch time on the day of the overnight stay. 
Students may complete a form with future dates each quarter; for example if a student plans on spending every 
Tuesday night on campus they can complete the form once at the beginning of each quarter rather than 
completing it each week. 

If unexpected overnights arise (due to inclement weather or other unforeseen circumstances) students must 
notify the AOD as soon as they know they will need to stay on campus. We advise day students to keep an 
overnight bag in their lockers in case of such situations. 

Day Student House Assignments 

Each day student is assigned to a house and should become acquainted with their corresponding Houseparents 
and house residents, as well as learn the house’s specific culture and regulations. 

Lockers 

Day students should always have on hand a change of clothing, in case they need to change during the day (if 
they get wet/dirty). Lockers are available for day students in the Dairy Barn and are assigned by the Dean’s 
Office. Students must use locks distributed and registered by the Dean’s Office; all other locks will be removed. 

 

https://drive.google.com/open?id=1mP5QjLkVy9lX_sfYmQUzT1m-4O4lzYYZnmK2486YO_c
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Residential Life 
Darrow School provides a safe, healthy, and comfortable home for all of our boarding students. Through 
frequent community interactions and expectations students learn to take increasing responsibility for 
themselves, while concurrently recognizing their obligation to be cooperative, considerate, and respectful. 

Residential Houses and Houseparents
Darrow’s residential program is built on the trust and personal integrity implicit in a balanced and functional 
community. At the core of that community is the Houseparent. Darrow houseparents are dedicated to residential 
life, serving as surrogate parents who mentor, advise, coach, respect, and supervise Darrow’s residential 
students.  

Individual Rooms 
Each student will be provided with a bed, mattress, desk, chair, and a bureau. Each room is equipped with 
shades and/or curtains, and screens.  

A Room Condition Report is completed at the beginning and end of each school year. If a student changes 
rooms, a new inspection report on the room they are leaving and the room they are entering is to be completed 
by them and a houseparent. Furniture and mattresses may not move with students. 

Should damage occur in a house room or in the hallway, the student and their roommates or housemates will be 
held financially responsible for damage and labor, unless a specific individual claims responsibility for the 
damage. Students are encouraged to decorate and arrange their rooms as they like, but must keep in mind that 
the fire code for the State of New York does not permit any additional covering to be hung over windows, nor 
does it permit any additional covering to be hung over lights. 

Students may rearrange the furniture as they like. However, the fire code requires that there be clear access to 
the door of the room. No obstructions (barricades) to a swift exit are allowed.  

Posters, in good taste, are permitted and may be hung on the walls and doors only. Items that include images or 
messages pertaining to hate speech, pornography, objectification of others, alcohol references, illegal drug 
references, violence/gore (including guns), and profanity, are inappropriate. Students must use approved power 
strips for multiple electrical objects, and these power strips are the only acceptable form of extension cord. The 
power strips must run alongside the walls of the room and not across doorways or natural walkways within the 
room. 

Keys and Room Security 
Students and their roommate(s) will be given keys to their rooms. Room keys must be returned at the end of the 
year or when room changes occur. The Fire Code specifies that under no circumstances may a room be locked 
when it is occupied, so that in case of an emergency the exit is not hampered in any way. Locking a room while 
it is occupied is “Unacceptable Behavior” and carries disciplinary consequences. 

Students who are locked out of their room or house should find an on-duty houseparent or another student to let 
them into the building. Students should not knock on the door of off duty faculty or call the AOD because they 
have locked themselves out. 

 



Students are strongly encouraged to lock their rooms whenever they leave their room. Students may not give or 
lend their key to other students, as this jeopardizes not only their belongings but also those of their roommate(s) 
and housemates. Students who find keys should return them to the Dean of Students’ Office immediately. 

Students are strongly urged to keep cash or other valuables in their room safes. The Business Office will also 
gladly secure money for them and return it upon request. 

Lost keys will require the re-keying of the room. The cost for all keys and cylinders will be borne by the person 
who lost their key and will be paid for from their Student Drawing Account (SDA). The fee for lost 
keys/cylinders is $25 for the first loss and $50 for the second loss, and increases by increments of $10 for each 
additional loss. 

House Searches 
There may be instances when a room, a student’s personal belongings and/or an entire house must be searched. 
Searches are conducted only when there is reasonable cause to do so. (See “Search and Seizure”) 

Residential House Expectations 
In order to create a community of respect that is safe and inviting for all residents, students are asked to meet 
basic expectations including:  

● Curfews and check-in
● Passing room inspection
● Completion of house chores
● Prompt observance of lights-out
● Maintaining a respectful noise level
● Recycling and Conserving resources (e.g., water and electricity)
● Evening Study Hall attendance (if required)
● Locking the room door when out of the room
● Respecting the physical space of the house (including windows/doors/walls)
● Respecting fellow students, faculty, and staff

Courtesy 
In the interest of maintaining comfortable and harmonious living arrangements for every student, we ask that 
students abide by basic rules of courtesy. Students may have stereos, televisions, and radios in their rooms as 
long as they are played at appropriate times and in such a way as not to disturb others. Houseparents and RAs 
will judge what is appropriate and may confiscate any misused equipment. Students must refrain from yelling 
and roughhousing in the houses, as this can be disturbing and disruptive for others. 

Student Hygiene 
For the health and well-being of all community members, we expect that students maintain consistently good 
hygiene habits. When someone’s hygiene is poor, it effects house morale and roommates. Consistently poor 
hygiene will not be tolerated. Students who do not meet standards will be given strategies to improve, but if 
those proactive steps fail to get the needed results, then the individual(s) involved will face disciplinary 
consequences. 



House Meetings 
Each residential house has required weekly house meetings three times a week: Sunday, Tuesday (house time), 
and Thursday. This is an excellent time to respectfully raise concerns regarding any residential issue. House 
meetings are also a good time to plan house activities, etc. Students should feel free to offer any suggestions 
that will enhance house life. 

House Chores 
Each residential house is responsible for scheduling chores on a regular basis. Houseparents and Resident 
Assistants (RAs) supervise this process and instruct students in the cleaning duties. 

Room Inspection 
Students are expected to clean their rooms daily. In the interest of personal cleanliness, beds should be neat, and 
the mattress must remain on the frame and off the floor. Because of the closeness of the living accommodations, 
a clean and orderly room and house are essential. Houseparents and RAs will assist students in acquiring the 
skills and knowledge to make that cleanliness and order possible. Rooms will be inspected frequently.  

Room Inspection Expectations 
● Clothes hung up or put away
● Floors clean
● Closets and bureaus neat
● Dirty clothes in laundry bag/basket
● Room decorations in good taste
● Food kept in closed containers
● Waste baskets emptied

Check-in 
Check-in is defined as the specific time that students are required to return to the residential house: 

● Sunday, Monday, Wednesday, Thursday: 9:30 p.m.*
● Tuesday: 8:30 p.m.

● Friday: 10:30 p.m.
● Saturday: 11:00 p.m.

Students may not leave the house after curfew or before 7:00 a.m., unless required by a scheduled school 
activity or through explicit permission from the Dean of Students. 

Check-in is a safety measure. It is imperative that students be on time. Students who are either more than a few 
minutes late, or are repeatedly late, will face disciplinary consequences. 

* Typically on Monday and Wednesday evening there is late curfew of 10:00pm for students with M.A.P.S.
status of Gold.

Lights Out 
Lights-out is defined as being in one’s room, in bed, quiet, with lights and screens off. 



Sunday–Thursday: 10:30 p.m. Friday: 11:00 p.m. (soft on 
non-academic weekends) 

Saturday: 11:30 p.m. (soft) 

Seniors are granted soft lights out every night. Juniors are granted soft lights out every night in the spring 
semester.  

Late Lights: Students who have specific academic needs may request “late lights” to complete assignments. If 
this request impacts a roommate, that particular individual must be okay with the request. Late lights may only 
be granted by the on-duty houseparent, and the student must ask at least 15 minutes before lights out. 

Soft Lights Out: Students must be in their own room, but may be out of bed and may use electronics. Students 
must be considerate and respectful of their roommate(s) and housemates or they may lose the privilege of soft 
lights out. 

Visitation
Anyone visiting another person’s room is requested to knock on the door before entering. Faculty members are 
also expected to knock before entering student rooms. A student may not enter another student’s room unless 
that student is in the room.  

All non-residents (except day students entering the dorm to which they are assigned), regardless of gender, must 
be invited during visitation hours and accompanied by a resident in order to be in a residential house. They must 
also be given permission by the houseparent or RA on duty, if the houseparent or RA on duty is not available, 
visitation is not allowed. Hosts must stay with their visitors at all times.  

When any student is in a room other than their own, the door must remain completely open at all times and the 
private space of all roommates must be respected.  

Visitation Hours: 

Friday: 8:30-10:20 p.m. Saturday: 1:00-10:50 p.m. Sunday: 12:00-7:20 p.m. 

Strikes 
Strikes are given by houseparents when students are not meeting basic residential life expectations. Room 
inspection strikes double each consecutive day that a student fails room inspection. Additionally, other 
residential strikes such as, lights out, check in, or failure to do dorm job may begin doubling if a houseparent 
notices a pattern of unacceptable behavior. 

Strikes can prompt the following disciplinary consequences: 
● If a student who has a M.A.P.S. level of Silver or Gold receives ten strikes in any two week period, they

will drop a M.A.P.S level.
● If a student who has a M.A.P.S. level of Bronze receives ten strikes in any two week period, they will

serve a weekend of restriction (See “Restriction” in The Disciplinary System)



○ Any student who serves three restrictions in a row from strikes must meet with the Dean of
Students to develop an alternative plan

● Ten strikes in one week is “Unacceptable Behavior” and will result in a Level 1 infraction (see
“Disciplinary System”).

● Students who exceed 30 strikes in a 4 week period will go before the Disciplinary Committee and face
appropriate consequences.

Pets 
Students are not permitted to have pets (including fish). 

Laundry
Washing machines and dryers are provided in each house. A fee for their use is billed each semester. 

Refrigerators 
Students may have refrigerators in their rooms if and only if the following conditions are met: 

● Refrigerator cannot exceed a defined capacity of 3.0 cubic feet.
● Refrigerator must be directly plugged into a grounded outlet or a three-foot maximum, grounded power

strip.
● Single rooms and double rooms may not have more than one refrigerator.
● Triples or quads may not have more than two refrigerators.

House Phones
Each residential house has its own landline. The numbers are as follows: 

● Ann Lee (518) 794-6518 / 6519
● Hinckley (518) 794-6516 / 6517
● Neale House (518) 794-6512 / 6513
● Brethren’s (518) 794-6520 / 6521
● Meacham (518) 794-6514 / 6515

Roommate Difficulties
Every attempt is made to match students with compatible roommates, but sometimes these relationships can 
take time to develop. The school does not encourage room changes; if a student has any problems concerning 
their roommate or living arrangements in the house, the student should feel free to take them to an RA or 
houseparent. The RA or houseparent can help them sort through the issues and assist students in coming to a 
resolution. Only in extreme cases will room changes be made, and these will occur only with the permission of 
the Dean of Students. 

The process for room changes will be reviewed in the following order: 

1. Student speaks with RA
2. All roommates participate in an RA led mediation



3. If the mediation is not successful, RA and students speak with a Houseparent
4. Houseparent speaks with the Dean of Students.
5. Dean of Students gathers the necessary people to evaluate and resolve.

Lost, Loaned, or Stolen Items 
The school is not responsible for students’ items that are lost, damaged, loaned, or stolen. Families are 
encouraged to have homeowner’s insurance coverage for their child’s items that they feel warrant coverage, 
e.g., computers, bicycles, skis, etc. Unauthorized use of credit cards, cell phones, or telephone lines will be
considered “theft” and processed as a disciplinary infraction.

Basic Fire Safety Rules 
Everyone must exercise particular care to prevent fires. Electrical equipment that is prohibited includes: 

● Electric Blankets
● Hot Plates
● Sun Lamps
● Heating Coils
● Any Similar Heat-Producing Devices.

The following items may not be used in student rooms, but may be used in common spaces: 
● Irons
● Hair Dryers
● Curling or Flat Irons
● Hot Pots
● Coffee Makers
● Popcorn Poppers
● Electric Tea Kettles

These devices must be unplugged when not in use and have self-timers where applicable. Fans must be turned 
off when no one is in the room. Failure to comply with these expectations will result in confiscation and may 
result in disciplinary action. 

If a fire occurs, students must be sure to wake others in their rooms and then immediately sound the alarm on 
their way out of the house. To call the fire department, dial 911 and identify the building number. Fire 
prevention will be thoroughly covered in the first house meeting, and students will be informed about the 
process for fire drills and their duties in case of a fire emergency. Fire drills, including night drills, will be held 
periodically and will generally be unannounced. 

Campus Boundaries 
Students must remain on campus and within main campus boundaries during the academic day and during 
evening study hours. Residential students should never leave campus without explicit permission from the AOD 
or the Dean of Students. Maps are posted throughout campus, and it is the responsibility of each student to 
review these maps. Depending on permission levels (M.A.P.S.) certain students may “text out” (with AOD) for 
campus trail hikes. The northern boundary of school is Meacham Dorm. The southern boundary is Ann Lee 



Dorm. Students do not have permission to walk Darrow Road or Shaker Road beyond those north/south 
boundaries. (See campus map.) 

Trespassing 
For safety and “good neighbor” reasons, students must not trespass on private property, including the areas 
around the Stone Barn and North Family, which are not owned by Darrow School but by Shaker 
Museum|Mount Lebanon. Similarly, students are not permitted on the south end of campus or in any area which 
belongs to the Abode of the Message. Additionally, students should be respectful of faculty living spaces. 
Students should only knock on the door of an off-duty faculty member in case of an emergency. 

Vehicles 
Students may use bicycles or skateboards on campus in designated spaces; however, helmets are required when 
riding anywhere on campus. Dirt bikes and other small motorized vehicles are not permitted. Boarding students 
may have a car on campus if they have a M.A.P.S. Gold Level. 

Day students may drive their motor vehicles to and from school; however, they are not allowed to use these 
vehicles during the Darrow academic day unless they have a M.A.P.S Gold Level. Students who are Gold may 
leave campus during free blocks, but they MUST check out with the Dean of Students, failure to check out will 
result in disciplinary consequences. If students are carpooling, parents of all students involved must give their 
consent. Students should park behind the Dairy Barn in the upper lot. 

 See “Student Cars on Campus” in Student Life for more information on student driving protocols. 

 



Honors Housing 
Honors housing is gender inclusive and open to Juniors and Seniors. Rising Juniors and Seniors must apply for 
honors housing through the Dean of Students office in the spring semester, and permission must be granted by 
their parents/guardians. Students in honors housing are held to a higher standard of responsibility and have 
more privileges granted than other dorms. Any privileges may be revoked at the discretion of the house parents 
or the Dean of Students. Additional privileges are outlined below. 

Honors Housing Privileges 

● Soft lights out every night
○ Students may be in their room or in the bathroom taking care of hygiene related matters

● Friday and Saturday are Silky Lights Out Nights
○ Students can be in any common space as long as they are quiet and respectful of those around

them
○ Students can ask a houseparent if they would like to visit in someone’s room after lights out

■ The student must ask the houseparent before lights out
○ Students must return to their own rooms no later than 2:30AM

● Room Inspection is conducted once a week on a day chosen by the student
○ Students should ask an RA to conduct room inspection once a week

■ If the student does not indicate a time, room inspection will be conducted at 7:30pm on
Sunday

○ Weeks run from Monday morning to Sunday night
○ There must be at least 48 hours between weekly checks
○ Failing room inspection results in 3 strikes

● RA supervised visitation during X block
○ RA MUST initial on sign in sheet by the guest/host that is visiting

● Visitation Friday and Sunday during Study Hall
○ Guests cannot be in the same room as a student with required study hall

● Silky Study Hall
○ Students who maintain at least a 2.5 GPA may check in with the on duty house parent if they

finish all their work during study hall and then have in dorm free time
● Access to a full kitchen

○ Posted Kitchen Rules must be followed

Travel Policies 

General Travel Expectations 
Students are expected to arrive and depart campus on the specified dates and times in the published Darrow 
calendar. Unexcused early departures for, and late arrivals from, vacations may result in academic penalties and 
disciplinary consequences. 

Requests for assistance in making travel arrangements for vacations, arrival before the start of school, and 
departure after graduation should be made in writing no later than 14 days prior to travel. Last-minute changes 
to travel plans are strongly discouraged, as they often lead to confusion and can create a lack of safety. If an 
extreme need for a change arises, please contact the Dean of Students’ Office. 



Student Sign-Out 
Any student who is going off school grounds must check out before leaving campus. Checkout may occur in the 
Health Center for students who are going to health-related appointments; otherwise, students must sign out with 
the Dean of Students’ Office, with the AOD, or the on-duty Houseparent. 

Vacation Leaves 
During school vacations, students are expected to go home and be under the care of their parents or guardians, 
go to a Darrow-approved homestay program, or stay with a legal guardian or adult relative. 

Making and Communicating Travel Plans 
Travel is a safety concern, and it is imperative that families communicate their student’s travel plans with the 
Dean’s Office. Travel information is distributed to enrolling students and their families with their enrollment 
packet and to returning students in early August, and it is sent to parents throughout the year. All travel 
arrangements must be cleared through parents or guardians before a student may leave campus. International 
families must determine with whom they would like their children to stay, well in advance of vacation, and let 
the Dean’s Office know that person’s contact information, and have that person contact the school. Students 
may depart campus in another student’s car provided they meet all requirements outlined in the “Student Cars 
on Campus” Section in Student Life. 

Students will NOT be permitted to miss any school commitments for travel purposes. If a commitment would 
be missed to catch earlier buses, trains, planes, etc., then the student must travel later or the next day. Any 
exceptions MUST be cleared through the Dean of Students at least 72 hours in advance of travel by filling out 
the “Excused Absence Request” form. 

Adequate travel money should be provided by a student’s parent or guardian. Fares and spending money should 
be clearly noted on the travel form with specific dollar amounts. Any money taken from the student’s SDA 
must have prior approval from the parent or guardian. 

Except for at the start and end of school vacations, in almost all other circumstances, Darrow-provided 
transportation is NOT available. When available, the cost will be per student, as posted in the Dean of Students’ 
Office, and will be billed to the student’s SDA account. Fares for taxi service range from $15 to $200 and more, 
depending on the destination, and fares are always subject to change. 

Travel forms are a very important part of travel and must be filled out completely with as much information as 
possible. Recess Travel Forms are to be submitted by a student’s parent or guardian to the Dean of Students’ 
Office no later than 14 days before any arrival or departure. Failure to notify the Dean of Students’ Office of 
travel plans by the deadline will result in a $25 surcharge. 

Vacation Check-Out 
To maintain cleanliness and order in the residential houses, students are expected to thoroughly clean their 
rooms and complete house jobs before leaving for vacations. Failure to do so will result in disciplinary action 
upon return. 

Vacation Return 
Students may NOT return to campus until the specific day indicated on the “Travel Recess Forms.” A student 
who shows up earlier will NOT be allowed to stay in the residential houses. In the case of a student arriving 
without a parent or guardian, they will need to go to a local hotel to spend the evening, and parents will be 
responsible for any costs incurred. 

http://www.darrowschool.org/Student-Life/Student-Resources


Weekend Leaves 
Appropriate communication is required to obtain permission for off-campus, overnight permissions. Permission 
requests are dealt with differently per a student’s M.A.P.S. status. Unauthorized leave will result in disciplinary 
consequences. 

Weekend leave begins after the last commitment on Saturday on academic weekends and after sports on Friday 
for non-academic weekends (students are still expected to attend Saturday games if they are in a competitive 
sport) and ends at 7:00 p.m. on Sunday. Late returns will only be granted for students who are Gold (M.A.P.S.), 
have freedom of study or because of a special request by parents.  

Students should complete the Weekend Travel Form and see the Dean of Students for questions regarding their 
leave. Emergency leaves may be arranged through the Dean of Students or the AOD.  

Closed Weekends 
The weekend prior to finals are closed to weekend leaves. All boarding students are required to be on campus 
overnight throughout the weekend. 

Family Weekends and Graduation Travel 
Students must use approved transportation and/or supervision when traveling home. Occasionally, the Dean of 
Students may grant permission for a student to stay overnight with their parents/guardians during Family 
Weekend. Until students are excused and checked out during Family Weekend and at the end of the year, they 
must stay on campus and abide by check-in rules. 

End-of-the-Year Departure 
All students must follow the school schedule of house check-out the week leading up to graduation. Charges 
will be applied to SDAs of students whose rooms are damaged, who do not clean their rooms properly, or do 
not transfer items to summer storage. 

The UPS store will set up an on-campus location during the last week of school for students to buy and ship 
boxes.  

The school allows returning students to store a limited amount of possessions on the fifth floor of Wickersham 
over the summer. Returning domestic students may store up to 5 boxes and international students may store up 
to 7. Any student storing more than their permitted number of boxes will be charged $25/box or item. Students 
may not give their unused space to other students (i.e. a student storing only 4 boxes may not store an extra box 
for a friend). 

Health & Wellness 

Health Services 

When students need treatment for any illness, they should report to the school nurse in the Health Center during 
clinic hours, 8:15 a.m. to 4:15 p.m., Monday through Friday. For safety reasons, students may not remain in 
their rooms during the day if they are ill and must report to the Health Center, or inform a houseparent or the 
Dean of Students if they are too ill to leave their beds. For routine matters, so that classes are not missed 
unnecessarily, students should go to the Health Center during their free periods. Students admitted to the Health 
Center during the day who miss an academic commitment may not be permitted to participate in sports or other 
evening activities. 

 

https://drive.google.com/open?id=1igOgLxzGey0jKj1ud31dvWgmIKm4M64N3tqJaeANyIc


During the school day, students who feel ill should go directly to a faculty member, who will contact the Health 
Center. If students should become ill at night or when the Health Center is not open, they or their roommate 
should see the on-duty houseparent, the AOD, or the Dean of Students. 

The Health Center is not staffed overnight; therefore if it is necessary for a student to stay in the Health Center 
overnight with supervision, a $200.00 fee will be billed to the student’s account. 

 Medication Policy 

All student medications (including over-the-counter medications, supplements, and vitamins) must be registered 
with and given to the nurse. If the nurse is not available, medications may be turned in to any faculty member. 
Medications will be dispensed by the nurse, houseparent, or AOD. In limited cases, over-the-counter 
medications may be dispensed in small amounts to students to use at their discretion. Day students who are 
prescribed medications to be taken after they arrive on campus can only receive them from the nurse or a 
designated faculty member. Failure to comply with this policy is considered unacceptable behavior, and will 
result in disciplinary action. Additionally, day students are encouraged to leave a small supply of any 
medications that they take with the nurse for overnight stays. 

Students on prescription medications are expected to be responsible for taking them by going to the Health 
Center during the hours it is open, or finding the AOD (usually at a meal), or on-duty houseparent (usually at 
bedtime). All prescription medication must be taken as prescribed unless the school receives written notification 
from the student’s health care provider. Disciplinary action will result after repeated failure of the student to 
manage their medications as follows: 

1. First week of school, no consequences for failure to take required medication, just reminders.
2. At a cumulative total of 5 incidences of M.N.C (Med Non-Compliance), a student’s M.A.P.S. will drop

one level.
3. At a cumulative total of 10 incidences of M.N.C., a student will receive a Level 1 infraction for

unacceptable behavior.
4. At a cumulative total of 20 incidences of M.N.C., a student will go before the discipline committee and

potentially face more significant discipline. At this time as well, a student may be required to take a
Medical Leave of Absence.

5. After a student has had a disciplinary hearing for M.N.C., the next time they have a total accumulation
of 10 M.N.C. violations, they will return to the discipline committee and may face dismissal from
Darrow School.

Medical Specialists 

Students who need treatment by a specialist in Berkshire or Columbia counties or elsewhere, should see the 
school nurse, who will make an appointment and schedule transportation. It is important that students report to 
the nurse when they return to school, and that they comply with a medical professional’s instructions. Failure to 
do so endangers the student’s health and potentially those in the community. Disciplinary action may occur if 
instructions are not followed. 

All routine dental work and other treatment of a non-emergency nature should, when possible, be conducted at 
home during vacations. 

Medical Leave 

Certain circumstances regarding health and wellbeing (physical or psychological) may require placing a student 
on Medical Leave. This is not disciplinary action, and any student on Medical Leave would be expected to 

 



return to school when both the medical professionals and Darrow officials deem it appropriate. A Medical 
Leave is granted by the Dean of Students in consultation with school administration and the Health Team. For 
more information on Medical Leave policies and procedures, please see the Medical Leave document in your 
portal. 

Counseling 

All students should feel free to go to any faculty member for support or guidance regarding any concerns or 
problems: academic, social, or personal. Their houseparents or advisors may be especially helpful in resolving 
problems associated with day-to-day living at the school. The school counselor will meet with students who 
may be in need of additional support, on a short-term basis, and then refer those students to outside counseling, 
if necessary. The school counselor will also support faculty and administration concerning student issues, and 
serve on the school’s Guidance Committee. 

Should a student need for ongoing counseling from a non-Darrow professional, therapists and counselors are 
available in the area. Please see the Dean of Students, School Counselor, or School Nurse for details. Darrow 
will arrange transportation to and from regular medical and mental health appointments for a fee. 
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THE DISCIPLINARY SYSTEM 
Each member of the Darrow community is here by choice and invitation. Each of us has a responsibility to 
embrace Darrow values and live accordingly; the primary purpose of the disciplinary system is to support these 
values. The violation of rules can erode the climate of trust in the community and potentially endanger the 
health and well-being of community members.  

Disciplinary Levels and Consequences 
The disciplinary system is a guideline to allow students, families, and faculty to assess a certain situation. Each 
violation of the rules will be treated on an individual basis, and defined by a disciplinary “level.” Each level has 
clearly defined consequences and the implication of each level is incrementally more serious. Each numeric 
level (1, 2, 3, 4 and 6) is a measurable connection to one’s status as a Darrow student. 

Over the course of a school year, if a student receives the mathematical equivalent of a Disciplinary Level 6 (in 
any combination: one Level 6, two Level 3s, etc.), they should expect to be dismissed. Hard Level 3 and Level 
4 infractions stay with a student for a full calendar year from the date of the infraction. A Level 6 infraction is 
atypical for Darrow students, but possible. It is essentially a “one strike” infraction likely resulting in expulsion. 

Because the weekend schedule varies significantly in the last weeks of school, major discipline incidents that 
occur in the end of the fourth quarter, during Spring Term or in the week leading up to graduation may result in 
alternative consequences when deemed appropriate by the Disciplinary Committee.  

Infraction Level Consequences 
Disciplinary Level 1 – one “Restriction,” and a M.A.P.S. reduction of one level. 
Disciplinary Level 2 – two consecutive  “Restrictions,” and a M.A.P.S. reduction of one level. 
Disciplinary Soft Level 3 – three consecutive “Restrictions” (third being waived if the first two are completed 

        successfully) and a M.A.P.S. reduction to Bronze. 
Disciplinary Hard Level 3 – three consecutive “Restrictions” and a M.A.P.S. reduction to Bronze. 
Disciplinary Level 4 – three consecutive “Restrictions” and a M.A.P.S. reduction to Bronze. 
Disciplinary Level 6 – A student should expect to be dismissed from School. 

Level Down 

If a student has received a Level 1, Level 2, or Soft Level 3, they can reduce their level by one through a 
demonstrated commitment to the Darrow community. If a student receives no additional level discipline 
infractions, fewer than five residential strikes, and no more than one unexcused absence over six consecutive 
school weeks (excluding breaks), the student can petition the Dean of Students to “level down.”  The student 
must complete the Level Down Form.The Dean of Students will consult with advisors, houseparents, and other 
faculty to determine if the student is eligible to drop a level. 

Restriction 
Restriction MUST be served the weekends immediately following the event as defined by the Dean of Students 
Office. Restricted students may not be taken off campus by parents unless there is an established family 
emergency.  

Students with a pattern of restriction or who fail to serve restriction successfully can expect additional 
consequences that may include level discipline. 

Basic Rules of Restriction: 

● Restriction takes place from Friday to Sunday
● No visitation

https://drive.google.com/open?id=1zwPeh6tqnFpQrGeMEwXhdKr12HQj57yc74K6ogdMpF0


○ This includes hosting visitors and being a visitor in another dorm
● No outside food orders

○ Any other student who orders outside food for someone on restriction will receive a strike
● No off-campus activities
● Any Honors Housing privileges are revoked for the weekend
● Sunday work detail

○ If there are no defined jobs in any particular week, then work detail will be a group Study Hall
■ No phones
■ Computers for academic work only
■ Students must complete all expectations outlined in the charts below

Restriction takes place in a defined time frame and has a specific set of during an academic weekends 
parameters: 

Breakfast 10:30am-12:00
pm 

Lunch Afternoon Dinner Evening 8:30pm 

Friday Dinner 
Check-in with 
AOD 

7:30pm 
Mandatory 
Study Hall (no 
exceptions) 

In room until room 
checked off by 
houseparent, in 
house after  

Saturday Check-In with 
AOD 

Classes/Free Free Sports/ On 
Campus 

Dinner check-in 
with AOD 

7:30pm In 
house, check in 
with 
houseparent 

8:30pm-10:30pm, 
Screen free time in 
room until checked 
off by house parent, 
in house after 

Sunday Brunch 
check-in with 
AOD 

12:00pm-2:00p
m Mandatory 
Work Details 

On Campus Dinner check-in 
with AOD 

7:30pm In 
house, check in 
with 
houseparent 

Restriction takes place in a defined time frame and has a specific set of during an non-academic weekends 
parameters: 

Breakfast 10:30am-12:00
pm 

Lunch Afternoon Dinner Evening 8:30pm 

Friday Dinner 
Check-in with 
AOD 

7:30pm 
Mandatory 
Study Hall (no 
exceptions) 

In room until room 
checked off by 
houseparent, in 
house after  

Saturday Brunch 
check-in with 
AOD 

Sports/ On 
Campus 

Dinner check-in 
with AOD 

7:30pm In 
house, check in 
with 
houseparent 

8:30pm-10:30pm, 
Screen free time in 
room until checked 
off by house parent, 
in house after 

Sunday Brunch 
check-in with 
AOD 

12:00pm-2:00pm 
Mandatory Work 
Details 

On Campus Dinner check-in 
with AOD 

7:30pm In 
house, check in 
with 
houseparent 

Dismissal 
Dismissal is a serious event in the life of a student and their family. It is a serious event for the school 
community as well, and has far-reaching implications. The decision to dismiss a student is very difficult and is 



made by the Disciplinary Committee; however, the Head of School must approve the decision prior to any 
student’s dismissal. If a residential student is dismissed the following conditions exist: 

● They may remain on campus for no longer than a period of 24 hours.
○ In some cases, parents may be asked to pick up their student before a Disciplinary Committee

meeting has been convened, in which case students will be allowed back on campus for the DC
meeting.

● Parents of the dismissed student have 24 hours to make travel arrangements. The Office of the Dean of
Students will help parents with logistics if needed.

● If parents have not made acceptable* travel arrangements, then Darrow School retains the right to return
the student home by whatever means available (taxi, automobile, bus, train, and/or airplane).

● If health or safety is a concern of the school, the student will be accompanied by a Darrow-designated
adult, and will include a travel expense fee.

*Darrow School will not participate in any form of disciplinary action to a dismissed student beyond the
expulsion itself. We fully believe that the only acceptable course of action following a dismissal is to return a
student safely to their home.

Extended Suspension 

If all conditions described below are met, a dismissed student may be considered for an extended suspension 
instead of dismissal.  

Who is eligible? 
The Disciplinary Committee members may recommend this consequence in lieu of an official dismissal if they 
feel that a student who has earned a cumulative Level 6 has the potential to benefit from a therapeutic 
intervention and could be a contributing member of the school community after treatment.  

Who is not eligible? 
Student who earn a singular Level 6 for egregious behavior, distribution of illegal substances, 
firearms/incendiary devices, or an open flame are not eligible.  

Requirements for return to Darrow 
● The student must complete an intensive therapeutic intervention program approved in advance by the

Health Team and Head of School.
○ Examples of suitable therapeutic programs include substance abuse rehabilitation programs,

therapeutic wilderness programs, and residential treatment centers.
● The student may not return to Darrow for, at minimum, the remainder of the academic semester.

○ Under most circumstances, if the student misses more than three weeks of a semester they will
not be eligible to earn academic credit.

○ If the student is a senior, the school may work with the student and their family to ensure the
student is given the opportunity to earn the credit necessary to graduate with their class

● The student must propose and complete a self-reflective project in which they demonstrate insight and
accountability for the actions that led to their dismissal.

● Upon completion of the therapeutic intervention, the student must submit all required paperwork
demonstrating completement of treatment as well as the student’s reflection.

○ The Guidance Committee will meet to evaluate the materials submitted.
○ Re-admittance is not guaranteed if the school does not feel that the student has made adequate

progress.
○ If re-admittance is granted, the student will return to Darrow with a hard level 3



Sanctuary Policy 

While substance abuse on campus is a serious disciplinary matter, Darrow School will always prioritize the 
health and safety of our students over discipline and consequences. As such, any student who seeks help for 
either themselves or another student whose health and safety is at risk due to substance abuse will not be 
subjected to level discipline.  
Note: Students must initiate the process and seek out assistance on their own. A student may not claim 
sanctuary if they have already been confronted or discovered by a faculty/staff member.  

The Disciplinary Committee 
The Disciplinary Committee meets to determine the school's response to major disciplinary problems. The 
committee is comprised of seven voting members, along with additional participants, depending of the nature of 
the infraction: 

Voting Members 
Permanent Seats:

● Dean of Students (Chair, non-voting except in the case of a deadlock)
● School Counselor (non-voting)
● Three faculty members

○ Faculty members are chosen by the Dean of Students in conjunction with other Senior
Administration members

● Three student representatives
○ Student representatives are chosen by the Dean of Students, Director of Studies, and other

designated faculty members during the Prefect application process (See “Prefects” in Student
Life for more information on Prefects)

Meeting-to-Meeting Representation (non-voting):
● Director of Studies (academic related infractions)
● Staff member responsible for discovering the rule violation
● Advisor of the student involved

Major Disciplinary Procedures (Levels 2, 3, 4 and 6) 
Typically the staff member who observed the behavior will inform a student in violation of a rule. The situation 
will then be reported to the AOD and the Dean of Students. The Dean of Students contacts all necessary parties 
in a timely fashion (including parents), and organizes a meeting of the Disciplinary Committee. If multiple 
students are involved, they may choose to have one DC meeting together, or have separate meetings. The 
typical disciplinary meeting procedure is as follows: 

I. Information Gathering

1. Summation of objective details by the Dean of Students
2. Hear from the staff member who observed the infraction if present
3. Hear from the student(s) involved

At any point in the information gathering portion of the meeting, anyone in the room (committee members, the 
student(s) in question, etc.) may ask any clarifying or informational questions that come to mind. 

Once the informational gathering portion is complete, the student(s) in question will be asked if they have 
anything else they would like to add before they and their advisor(s) will be asked to leave the room.  



II. Committee Discussion and Voting

1. Identify and name the infraction
2. Discussion of which disciplinary level consequence is appropriate
3. Arrive at majority decision regarding the disciplinary level

As often as possible, the committee will attempt to arrive at a unanimous decision. However, if an unanimous 
decision is not possible, the committee will follow the simple majority. 

Once the committee discussion and voting portion is complete, the student(s) in question and their advisor(s) 
will be invited back into the conference room.  

III. Decision and Conclusion

1. Announce the decision to the student(s) and explain the consequences
a. If the levels the committee levies on the student result in a cumulative Level Six the Head

of School is informed. The Head of School, in conjunction with the Dean of Students,
makes the final decision on all student dismissals.

i. Under the stressful circumstances of the situation described above, if a student is
deemed to be a physical threat to other students or to themself, the student would
be removed from campus and kept safe until the parents can assume responsibility

ii. The Dean of Students places a phone call to parents/guardians
2. Ask if the student(s) has any questions
3. Conclusion of meeting

Minor Disciplinary Procedures 
Procedures vary depending upon the situation. Staff members discuss these issues with the Dean of Students, 
who filters the infraction and decides how to deal with it: the Dean of Students may choose to design an 
individually tailored solution, treat it as a Level 1 infraction, or send it to the Disciplinary Committee for 
resolution. It is the responsibility of the Dean of Students to see that minor (non-DC) rule infractions are treated 
in as consistent a manner as possible.  
Disciplinary Protocol 
The disciplinary process is solely between Darrow School and the particular student(s) concerned. Students 
facing the committee may NOT have legal representation, nor may they be represented by parents, guardians, or 
anyone not connected to the school.  

Infractions 
The following list represents the majority of rule infractions and the typical level assigned (per infraction), but 
is not necessarily inclusive of all violations at this school; it is therefore possible that a student could face 
disciplinary consequences for a breach not listed or defined by a particular category below. 

Level 6: 

● Distribution of Illegal Substances ● Egregious Behavior

● Firearms/Incendiary Devices ● Open Flame (campus buildings)

Level 3 or 4: 



● Alcohol ● Drugs

● Actual Possession (illegal substances)

Level 1, 2 or 3: 

● Academic Dishonesty ● Theft

● Bullying or Harassment ● Unacceptable Behavior

● Constructive Possession (illegal substances) ● Unexcused Absence

● Curfew Violations ● Vandalism/e-Vandalism

● Drug Paraphernalia ● Visitation Infraction

● Inappropriate Sexual Behavior ● Discriminatory Behavior

There is no "safe-haven" boundary: any rule violations while school is in session may be determined regardless 
of proximity to school. All rule violations are processed by the Office of the Dean of Students. Level 1 
infractions will be handled by the Dean of Students. All other infractions will be processed by the Discipline 
Committee. 

Infraction Definitions 
Academic Dishonesty:  see “Academic Integrity” (Academics and Co-Curricular Programs) 

Alcohol: The use or possession of any alcoholic beverage. 

Note: A breathalyzer may be administered by the Dean of Students, the AOD, and/or a Houseparent if deemed 
necessary. This service is provided to protect a student's rights. 

Bullying/Harassment/e-Harrassment: Any direct or indirect form of intimidation. Making public or passing 
along any material that is pornographic, violent, or otherwise hurtful will be considered a sign of disrespect and 
a form of bullying, and will be treated accordingly. 

Curfew Violations: Violations occur when a student is out of their house after curfew as defined in Residential 
Life. 

Discriminatory Behavior: Use of hate speech, racial slurs, or direct harassment that are conducted with the 
intent of being racist, sexist, transphobic, homophobic, xenophobic, or otherwise disrespectful (including 
repeatedly misgendering another person) 

Note: For the first offense of repeatedly misgendering another person, the student in question will not receive 
levels, but will be required to meet with the Dean of Student and/or the school counselor 

Note: For the first offense of slurs, the student in question should expect to receive a level 2 and be required to 
meet with the school counselor. 

Distribution of Drugs: Holding, storing, and/or possessing significant quantities of drugs along with items 
intended to assist in distribution. This applies to all banned substances (including but not limited to prescription 
drugs, synthetic drugs, etc.).  

Drugs: The possession or use of any drugs, including but not limited to prescription drugs, synthetic drugs, etc. 



Note: A urinalysis may be used if deemed necessary. This service is provided to protect a student's rights. 

Drug Paraphernalia: The possession of any equipment, device, container, etc., designed or utilized to assist in 
the use and or storage of drugs. 

Egregious Behavior: Any behavior(s) deemed excessively destructive and/or negative to the school community 
as a whole, to School property, or to an individual.  

Firearms/Incendiary Devices: Any weapon capable of firing a dangerous projectile. Any weapon that uses a 
dangerous, explosive charge as a propellant.  

Inappropriate Sexual Behavior: Student behavior of an intimate sexual nature in either public or private. 
Note: For the first offense, the student(s) involved will take a mandatory Healthy Relationship and Safe 

Workshop. If the workshop is completed, no levels will be received. Any subsequent offenses will result 
level discipline 

Open Flame: Any use of fire in/or in close proximity to school buildings, school vehicles, and out buildings: 
decks, garages, covered walkways, etc. Open flame is inclusive of smoking, incense burning, lit candles, etc. 

Theft: Removal or attempted removal of any item(s) not belonging to the student 

Tobacco use/possession: The use or possession of any form of tobacco (including snuff) whether on campus, in 
town, at any school-related function or school-sponsored event. 

Unacceptable Behavior: Any behavior that does not resemble the code of ethics as defined in this handbook, or 
any other behavior not defined that is potentially dangerous to the Darrow community, This is includes but is 
not limited to, defiance, extreme disrespect to another person, and excessive use of foul language (regardless of 
intent) 

Unexcused Absence: Any student at anytime absent from the school without permission. See Unexcused 
Absence in the Academics and Co-Curricular portion of the handbook for a full definition. 

Vandalism: Damage to School property, unauthorized use of School property (fire extinguishers, etc.), and or 
damage to any property other than that rightfully belonging to you. This includes written, carved, scratched, 
painted, etc., forms of expression on property belonging to the school (Graffiti). This is inclusive of all 
buildings and rooms on campus. Note: as well as disciplinary action, student SDA withdrawal will be used to 
pay for damage to property. 
e-Vandalism: e-Vandalism is defined as any malicious attempt to harm or destroy software, hardware, or data of
another user, organization, or network, including all portions of Darrow School’s computer network. This also
includes, but is not limited to, the creation, uploading, downloading, or distribution of computer viruses.

Visitation Infractions: Presence (without explicit permission from a houseparent, RA or the Dean of Students) 
in the living quarters (house rooms) of someone else. 

Definition of Possession 
A student has possession of something if the student knows of its presence and has physical control of it, or if 
the student has the power or intention to control it. If possession is determined to be “sole” then only one 
individual will be held responsible, but if possession is determined to be “joint” then all individuals involved 
will be disciplined. 

Darrow School recognizes two kinds of possession as defined infractions: “actual possession” (sole or joint) and 
“constructive possession” (sole or joint). 

● Actual Possession: a student who has direct physical control of something (at any time) on or around
their person.



● Constructive Possession: not in “actual possession” but a student who has the power and/or the intention
to later take control over something (e.g., absent of their presence but in their car, their room, their
locker, a stored backpack, etc.).

● Sole Possession: if one student alone has possession of something, possession is sole.
● Joint Possession: if two or more people share possession, possession is joint.

Non-level Automatic Infractions 
Tobacco use/possession: First offense is a “Restriction” (as defined earlier), second offense is a Level 1 
infraction. Third offense is a disciplinary hearing. 

“Tobacco” includes all forms (smokeless, e-cigarettes, etc.). Day students who smoke at home (with parent 
permission) are not allowed to arrive at school smelling of cigarette smoke; that specific situation will be 
defined as a cigarette violation. 

Statute of Limitations 
The statute of limitations varies per infraction and is defined as: 

One full calendar year: the "infraction" stays with a student for 365 days from the day the infraction took place. 
All Hard Level 3 and higher infractions stay with a student for a full calendar year. 

End of school year: the "infraction" disappears at the end of the school year unless the infraction takes place 
between April 1 and the last day of school; in this case the "infraction" would stay with a student through the 
end of the Fall Recess of the next school year. Level 1, Level 2, and Soft Level 3 infractions stay with a student 
until the end of the school year. 

Day Students and Discipline 
Day students who violate school rules while at school or school functions, while participating in any school 
activities, or while representing the school in any manner will be disciplined in accordance with school policy. 

Furthermore, the school reserves the right to protect its interests, its community, and its reputation by 
disciplining a day student (or any student) who breaks the law or makes themselves a public nuisance. In those 
cases, the Head of School and the Dean of Students will determine if the school will take any action. In other 
words, Darrow reserves the right to discipline a student whose behavior may bring discredit on the school, even 
though the student is not participating in a school activity or program. 

Drug and Alcohol Assessment 
A student who violates the substance abuse policy and receives a Disciplinary Level 3 or 4 will be asked to 
complete a professional substance abuse assessment (SASSI). The appointment must be scheduled within one 
week of the Disciplinary Committee meeting. In some cases, when the DC determines that there is a safety 
concern for either the student or community, the student will be asked to leave campus until the assessment can 
be completed. If the assessment indicates necessary follow up, the school will work with the family to ensure 
that the student receives appropriate support. When indicated, the school may require a student begin weekly 
therapy, participate in random drug screens or be placed on medical leave to receive substance abuse treatment. 

Drug Testing 
As policy under general conditions, Darrow School does not participate in random drug testing. However, 
specific and/or random drug testing may take place when the following conditions exist: 

● A student requests a specific drug test for individual reasons.
○ Note: A student who is caught directly (actual possession or use) may not request a drug test to

clear themself of guilt. A student facing “constructive possession” may request a drug test to



potentially lower the defined infraction level. 
● A parent has made a formal request to have their child participate in random or specific drug testing and

the school agrees that it is in the best interest of the student to move forward with the testing.
● Reasonable suspicion that a student is impaired or intoxicated.
● A situation in which some form of knowledge or discovery is made indicating the use or potential use

of drugs and no individual is accepting responsibility.
● A student admitted to Darrow has had documented treatment for drug and or alcohol use.

If a test is administered and the result is positive, then the student involved will face disciplinary consequences 
consistent with the use of narcotics or alcohol (e.g., a Level 3 or 4 infraction). A positive drug test does not 
necessarily indicate guilt in relation to the specific incident being investigated, but does, however, indicate that 
drug use has taken place within a reasonable period of time. If the conditions that necessitated the use of a drug 
test exist at any time during the school year, then a student’s claim to use at a time prior to the incident or prior 
to his matriculation, or prior to his return to school after a vacation, will have no bearing on the interpretation of 
the results. 

A negative drug test will not necessarily exempt a student from all potential consequences (constructive 
possession, etc.); however, under most circumstances a negative drug test will (when actual possession is not an 
issue) most likely reduce any potential infraction level. 

If the above conditions have been satisfied and a student refuses the drug test, they will be processed by the 
Discipline Committee and potentially face consequences consistent with the use or possession of narcotics or 
alcohol. 

When drug screens are necessary, the fee of the test is charged to the student’s SDA, if the cost of the test is a 
financial hardship, students or their parents should contact the Dean of Students to discuss options. 

Search and Seizure Policy 
Darrow School maintains the right to perform unannounced searches and to seize any form of contraband 
discovered. Contraband is defined as all substances or materials prohibited by school policy, state or federal 
law, including, but not limited to, controlled substances, drugs, alcoholic beverages, cigarettes, guns, knives, 
weapons, or incendiary devices. The school has the right to perform personal searches of students to determine 
whether they pose a danger to themselves and/or others. The Head of School, the Dean of Students, and/or any 
authorized (by the Head or Dean) staff member may search a student's pockets, purse, backpack, gym bag, or 
other personal property; house rooms, safes, computers, student lockers, desks, or other school property; or 
student automobiles. 

Under most circumstances a search will be performed by more than one individual. Searches may take place 
with or without a student’s presence or knowledge (of the search). If any contraband is discovered, it will be 
confiscated by the school, immediately. Contraband including but not limited to: controlled substances, drugs, 
drug paraphernalia, alcoholic beverages, and cigarettes, will be disposed of. 

Disclosure 
Disciplinary consequences are not part of a student's permanent record unless they are expelled. Expulsions are 
noted on transcripts absent of details. The details of disciplinary decisions are documented in written form and 
emailed to parents/guardians. The Dean of Students retains copies for the school’s records. 



Public Dissemination of Disciplinary Issues and Consequences within the Darrow 
Community 
There are times when it is not in the student's best interest (or the school's) to make disciplinary matters public 
until a decision has been reached. The Dean of Students will determine how and when to proceed with such 
matters. The School does not inform the student body in any formal or documented way. 



Policy Statements on HIV/AIDS and Student 
Pregnancy 

Policy Statement on AIDS/HIV
In compliance with the New York State Board of Regents and Department of Education’s 
requirements, Darrow School has established the following policy statement on AIDS: 

In preparing this policy statement on AIDS, Darrow School has relied heavily upon the 
consensus of the medical and educational communities, including public health authorities and 
the Centers for Disease Control. The U.S. Public Health Service concluded that “casual contact 
with AIDS patients or persons who might be at risk for the illness does not place others at risk 
for getting the illness.” 

It is a priority to provide all members of the Darrow School community with accurate and 
current information about AIDS, its causes, effects, and prevention, and the rights and 
responsibilities of AIDS victims and others in the community. This information will be 
disseminated through special Health Services programs and through available literature. 

Darrow School’s response to AIDS will reflect consideration of the needs of its families and 
students, as well as of the needs and purposes of the school and of the community at large. 
Darrow will sympathetically treat cases of AIDS as a medical issue on a case-by-case basis. 

Given the life-threatening nature of the illness, Darrow expects any student or employee with 
AIDS to seek and obtain medical advice and treatment. Therefore, acting through the staff of its 
Health Center, Darrow will, in each individual case, not only provide such information and 
guidance as will enable the individual to obtain medical advice and treatment, but will also offer 
assistance to ensure that the individual is, in fact, being provided with medical advice and 
treatment. 

If any student or employee contracts AIDS, or suspects that he or she may have contracted 
AIDS, it is the obligation of the student (and his or her family), or of the employee, to inform the 
Head of School without delay. 

In the case of students, decisions regarding continued enrollment, alterations in programs, and 
other issues will be considered by an advisory group including the student’s personal physician 
(whenever possible), his or her parents (or legal guardian), the Dean of Students, the school 
nurse, and the Head of School. 

In the case of any School employee, including faculty, the Head of School will consult with an 
advisory group that will include the Dean of Students, the school nurse and, if the employee so 
desires, the employee’s personal physician. 



In any AIDS case, the school reserves the right, at its own expense, to retain the services of a 
physician as an independent consultant to the advisory group, whether or not the personal 
physician of the student or the employee is a member of the advisory group. 

Only individuals with an “absolute need to know” should know the facts (including the identity 
of an infected person) involving a particular case of AIDS infection. “Absolute need to know” is 
defined as “necessary to ensure proper care of the infected person, especially in situations where 
that person’s safety and health are at risk.” 

“Absolute need to know” is also justified to detect situations where the potential for the 
transmission of AIDS infection might increase. Such individuals should be identified by the 
above advisory group and then notified by the Head of School in a manner that will preserve 
confidentiality. Darrow School will The issue regarding the continued enrollment or employment 
of any Darrow student or employee will be resolved in such manner as the Head of School, after 
consulting the advisory group, determines to be consistent, not only with particular needs and 
welfare of the student or employee afflicted or possibly afflicted with AIDS, but also with 
Darrow’s responsibility for minimizing the possibility that other members of the Darrow 
community will be exposed to AIDS, all in accordance with applicable laws. In each case, the 
final decision will be made by the Head of School after consulting with the advisory group, upon 
due consideration of all of the relevant facts and circumstances, and with due regard for the 
rights and responsibilities of both the AIDS victim and of the other members of the school 
community. Darrow School shall publish copies of this Policy Statement on AIDS and of any 
subsequent changes herein to all students, employees, parents, and legal guardians of Darrow 
students. 

Policy Statement on Student Pregnancy
In the event of a student pregnancy, the school will treat each case individually within the 
following guidelines: 

Pregnancy will be treated as a medical and counseling issue. The female student’s welfare will 
be of paramount concern. She will be alerted to social, emotional, medical, and (if desired) 
religious counseling services. 

Because of the medical nature of the issue, if the female student is under eighteen years of age, 
the school is obligated to inform her parents of the pregnancy. Health Services will seek 
guidance from the female student as to the best way to inform her parents or legal guardians with 
the focus of concern and support placed on the female student. Health Services will determine 
when parents will be informed before a decision is made so that the female student will be aware 
of all the necessary factors to make an informed choice. 



Health Services staff will make every effort to work with the student’s family to help select the 
best course of action given the circumstances. 

If the father is a Darrow student, the school will make available to him the full range of 
counseling alternatives. The Health Services Center will be guided by the male student as to the 
appropriateness of informing his parents or legal guardian. Darrow School will be very 
supportive of students and families in the case of student pregnancy; however, that support may 
also include disciplinary consequences consistent with the school’s disciplinary system.  
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